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ECAS priruénik za
Erasmus+ prijavitelje

na mreznoj stranici
AMPEU

EUROPEAN COMMISSION AUTHENTICATION SERVICE
(ECAS)

External

ication Service >
A Login
—
{ A\ Login wot registered vet
% £ Is the selected domain correct?
_j External Change it
Usemname or e-mail address

b

authenticates your identity on
( European Commission websites )

Or log in with your

D Mobile phone E Token eld

ast update: 07/01/2014 (3.6.2.1-bok) | 8 ms | & Top

m Erasmus+ m Obzor 2020.

Postupak prijave — stvaranje

ECAS racuna

(prosjec¢no trajanje: 10 min)

1. Otvorite sljede¢u mreznu
stranicu:

https://webgate.ec.europa.eu/c

as/

2. Kliknite na "Sign up" kako bi

Vam se pojavio registracijski
upitnik

D~
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3. Ispunite obvezatna polja
Sign Up u obrascu za registraciju

Help for external users

Choose a username [|

First name * [

E-mail * [

Confirm e-mail * [

4. Procitajte i prihvatite
|zjavu o privatnosti
podataka

J
]
tastname ™ )
]
]
)

E-mail language * [ English (en) Y

Enter the code *

Privacy statement: by checking this box, you
acknowledge that you have read and understood
the privacy statement *

- 5. Unesite znakove koji su

prikazani na slici za
sigurnosnu provjeru

-=
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y?" pcecinza Postupak prijave — prijava na
URF portal

PROGRAME EU
Prirucnik za . N .
(prosje€no trajanje: 15 min)

registraciju na
mreznoj stranici

AMPEU 1. Potrebna registracija kroz

URF (Unique Registration
Facility)

(1 Agencija za mobilnosti pr X ’ @ Home - Education Partici; x \\ |

{J http://ec.europa.eu/education/participants/portal

https://ec.europa.eu/education/
participants/portal/desktop/en/
home.html|

Participant Portal
ucation & Training > Participant Portal > Home

HOME = ORGANISATIONS v EXPERTS v SUPPORT v

Welcome to the Education, Audio-visual, Culture, Citizenship and Volunteering Participant Portal

The Participant Portal is your entry point for the electronic administration of EU-funded projects under the programmes:

+ Creative Europe

» Erasmus+

« Europe for Citizens
» EU Aid Volunteers.

1f you plan to submit a project proposal under one of these programmes, or wish to participate as an independent expert, you are required to register your
organisation or expert details here. For informal groups of young people, one member of the group should register, as a natural person, in the Organisation tab,
on behalf of the group. In the Organisation tab you will be able to search for registered organisations.

2. LOGIN - pristup ECAS
Rl e racunu — potrebno upisati
korisnicko ime i lozinku

Are you a new user?

e, .k ?
B coonus- B obzor 2020 pessth €3- S<europass 6 eurodesk (CEEPUS
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PROGRAME EU

o oo Postupak prijave — registracija

€ = C |[) eceuropa.eu/education/participants/portal 0

conadt] teglfoteel Froeh 7 L Education, Audiovisual, Culture, Citizenship and Volunteering

European

Commission Participant Portal

European Commission> Education And Formation > Participant Portal > Register An Organisation

HOME = ORGANISATIONS v = EXPERTS ¥  SUPPORT~ m

Education, Audiovisual, Culture, Citizenship and Volunteering

Commission Participant Portal
European Commission > Education & Training > Participant Portal > Home

HOME =~ ORGANISATIONS v = EXPERTS ¥  SUPPORT~ . RECISIER Register an Organisation

Register
e ation, Audio-visual, Culture, Citizenship and Volunteering Participant Portal

i To participate in proposals and projects, you must register your organisation first.
The Participant Portal 1s your entry point for the electronic administration of EU-funded projects under the programmes:
S Crestive Elkopa After registration, a unique identifier is assigned to your organisation
o Erasmus+ This is the 9-digit PIC (Participant Identification Code) number that will be used as a reference by the Commission in any future interactions. A single
* Europe for Citizens registration is required for each organisation in the system.

« EU Aid Volunteers.
1f you plan to submit a project proposal under one of these programmes, or wish to participate as an independent expert, you are required to register your

organisation or expert details here. For informal groups of young people, one member of the group should register, as a natural person, in the Organisation tab,
on behalf of the group. In the Organisation tab you will be able to search for registered organisations.

Organisation Registration

Are you 3 new user?
2 Please keep the legal data of the organisation and programme related information at hand. You can check the information you will need for the registration

Do you already have an ECAS account? in the documentation of the call for proposals. Please note that you have to register your organisation before submitting a project application.

You can pause the registration process at any time and continue it later. The system automatically saves your draft registration and will keep it until you
complete it or for up to one year after its |ast edit.

GISTER ORGANISATION RESUME REGISTRATION

European Communitie:

1. Potrebno kliknuti
na karticu 2. REGISTER

I
ORGANISATIONS i ORGANIZATION [
odabrati Register

<
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1 ORGANIZACIJA =1PIC

Participant Dovoljno se
Identification registrirati jednom

Code

- . 4

<
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14" MOBNOST | Postupak prijave

Contact | Legal Notice | | English

m Education, Audiovisual, Culture, Citizenship and Volunteering

European

Commission Participant Portal

European Commission> Education And Formation > Participant Portal > My Organisations

HOME ORGANISATIONS v = EXPERTS ¥  SUPPORT~ & DEMO USER ~

My organisations

LEGEND m View Organisations u Modify Organisations View Proposals ﬂ View Roles AV View Profile

Show 10 E] entries Search
NAME “ PIC o VAT © STATUS ~ ACTIONS
Demo Organisation 949701296 BE123456789 DECLARED Vo mo)

Showing 1 to 1 of 1 entries. — PREVIOUS | 1 | NEXT —

© European Communities

 Ako imate PIC potrebno je samo azurirati podatke — klikom na ikonu MO
(Modify Organisations)

m Erasmus+ m Obzor 2020. 90
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Organisation data

Legal address data

‘- et -y

s e orpanesation » Legal Person™
' € 5 non-grofit cepanaaton?

s & 2 putic body?

£ 2 NGO?

Buseers Name

Potrebno unijeti sljedecCe podatke:

W5 Tm 2 ranursd pervon
CYer & No
CYes & No

CYer & No

DEMO Ovganisation

Postupak prijave

Thank you fur commpietiog th

S160 in reGIstenng your O
Now you con exhet

traton and 1w

Togfamime from U
the sgie

atiuce

and sithe aref follow the
S500 farm
pixges 15al wil opsen fur 1he 3 pecli
programume (yoa wil rotant o the

cument page whan dana

CEOEX (Feance ony)

Cey

Oeiretes

Engishian) =l
ADORESS CoNmacT PROGRAMME SVENIT DONE
O Loy © @
Programme-specific dataiaie Specit

You can finksh the first step of the registration and get a PIC or you can come back later it you
saved your draft.

You can also continue your registration with filling in program specific information, After filling-in,
you will return here and you can finish your registration.

' 3 Programame from the list
mme fom the |

ogramme

Fro

|Creatwe Europe
Euiopa for Coaens
|FII AD Vidostenrs

m Erasmus+
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PROGRAME EU

* AGENCIJA ZA .
!é" MOBILNOST| Postupak prijave

DONE

WELCOME STATUS ORGANISATION ADDRESS CONTACT PROGRAMME SUBMIT
o

Next steps You have registered the following data for this organisation:

You can now use the following PIC number to

identify your organisation in your further

communication or interactions with the Legal Name Organisatlon D

Legal Address . Avenue Louise 1, Brussels, Belgium
VAT BE-VAT-123

Business Registration Number BE-BIZ

EAC/EACEA - specific information

Organisation type VET provider associations

Is it a Small Medium Enterprise (SME)? No

Organisation description My organisation is active in the areas of

European Commission and its Agencies. You
will receive an email confirming your
registration shortly.

You are now able to modify your
organisation's data and upload supporting
documents from the My Organisations tab in
the Participant Portal

PIC number: 948425746

Thank you for using the Participant Portal

=
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Postupak prijave

Application Form - Call: 2015
KA1 - Learning Mobility of Individuals

VET learner and staff mobility

Erasmus+

Participating organi

Applicant Organisation

sation(s)

Role

APP - Applicant Organisation

PIC

(

Full legal name (National language)

Full legal name (Latin characters)

Acronym

Mational 1D (if applicable)

Department (if applicable)

Address

Country

Region

P.O. Box

Post Code

CEDEX

City

Website

Email

Telephone 1

Telephone 2

— podaci o organizaciji se
automatski popunjavaju
onima unesenima u URF
portal

Erasmus+ mobzor 2020.

=
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14" MoRLNGST) Postupak prijave — dodavanje
dokumenata

— Pravnoj osobi

(trgovacko drustvo i javni
subjekt)
Nakon dobivanja PIC broja, a
najkasnije do trenutka
podnosSenja prijave, potrebno
dodati obrasce o:

— Financijskoj identifikaciji

=

i ~Jeuropass a eurodesk (EEPUS
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ﬁbaj Postupak prijave — dodavanje
U PROGRAME EU d o k Jumenata

Welcome DEMO USER, you can view Demo Organisation 949701296 English{en) (=]

| »

Documents "
—_— Add a new document

On this page you can review, add

and update documents for the

current organisation. You can Mo documents have been submitted for
upload document files with sizes this organisation yet.

up to 6 Mb per file. L4
Important: Your updates here take

immediate effect when you click

the "Submit for processing.” button.

To add a supporting document, click
the "Add new document’ button above.

Disclaimer: Before you upload a
supporting document, always
ensure their consistency and
guality. Scan your documents for
viruses or any other data, which
may potentially harm recipient user

systems. It is recommended to use
PDF file format when you submit
the following document types: FEL
Form (Legal Entity Form), WAT
extract, VAT exemption and
Registration Documents (Extract of
registration).

Choose your Framewark F'rogranEl

mErasmUSJr mObzor 2020. = ‘\'LJX%;%&;&) ()' : zKeUrOPGSS 6 OLFOCals CEEMS
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o® oo, Postupak prijave — dodatni uvjeti

« ako zatrazeni iznos financijske potpore premasuje 60.000,00 EUR, a prijavu
podnosi privatna organizacija, potrebno je dodati i racun dobiti i gubitka te
bilancu za posljednju dostupnu godinu

* novoosnovana tijela — umjesto navedenih dokumenata dostavljaju financijsku
izjavu ili izjavu o osiguranju u kojoj je navedeno da profesionalni rizici
podnositelja mogu zamijeniti navedene dokumente

» ako zatrazeni iznos financijske potpore premasuje 75 000 EUR, moze se
traziti izvjeSce o reviziji (ovlasteni vanjski revizor)

VODIC KROZ

PROGRAM
ERASMUS+

P~
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k??"&%é“.fﬂéé". Elektronski prijavni obrasci

 prijavni obrasci bit ¢e dostupni na
mreznim stranicama Nacionalne .s,,,,,,ms+ =
agencije (AMPEU) i Europske Komisije T
T —
 svi obrasci i svi dokumenti dostavljaju se .;-::‘_%g‘l;:f;?;f-:::'?:::%mk

iskljuivo online

« odabir odgovarajuce Nacionalne
agencije vrsi se u prijavhom obrascu

« podaci 0 organizaciji ne unose se u
obrazac, unosi se samo PIC broj

« popratni dokumenti prilazu se u
obrazac

* moze se priloziti do 10 dodataka

e, B ‘ ?'
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k??"&%é“.fﬂéé". Elektronski prijavni obrasci

PROGRAME EU
* Dijelovi obrasca: - ReplaionForn
Erasmus+ KA1 - Learning Mobility of Individuals N
« kontekst I o

Please outline the main activities you plan to organise. If relevant, please describe the role of each project partner in the activities.

with your project partners and other relevant stake holders?

N -

® OplS prOJEkta m-im:‘:.:cm?mnim’um@mhmm&mmmmmmmmmmm

belenees ]

G.1. Activities’ Detalls
Please enter the different mobility activities you intend to implement in your project.
Ma.

f.

« sazetak projekta

Activity Type
Mo. of Participants

* popis za provjeru, izjava o zastiti e |

T
total

nrumber of Parti

Is this a long-term activity?

podataka, izjava o toCnosti i

Istinitosti podataka ]
1 priIOZi Activity Type No. of Activities Mo. of Partidpants
N oo ety

‘ podnosenje prijave

2% 4 ‘ ?.
B osnus BB oboor 2020, cuoessd £ =<europass 6 eurodesk CEEPUS
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AGENCIA 22 Elektronski prijavni obrasci

MOBILNOST |

e — dodatni dokumenti

KA1L: Mobilnost pojedinaca u podrucju obrazovanja i
osposobljavanja

—lzjava o Casti (Declaration of Honour)
—Punomoc¢ (Mandate)

KA2: Strateska partnerstva
—>Izjava o Casti (Declaration of Honour)

1 —Punomoc¢ (Mandate)

.J; !’ —\Vremenski plan projektnih aktivnosti i rezultata (Timetable
B for project activities and outputs)

& -
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L

KA1l: Mobilnost pojedinaca u podru€ju obrazovanja i
osposobljavanja

* 4. ozujka 2015.

KA2: StrateSka partnerstva
* 31. ozujka 2015.

mErasmus+ mObzor 2020. = @X%SS&) eTvs%,;ng :',‘ ‘
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> B Pomo¢ i podrska

PROGRAME EU

AMPEU

« za pitanja o Erasmus+ aktivnostima koje provodi
Nacionalna agencija

EACEA

« za pitanja o Erasmus+ aktivnostima koje provodi IzvrSna
agencija za obrazovanje, audiovizualne medije | kulturu

EC RESEARCH IT HELPDESK

» tehniCka podrska

<
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http://mobilnost.hr/
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PROGRAME EU

?4" MOBNOAT Kljucni izvori informacija

PrirucCnici i upute

» ECAS priruénik

* http://www.mobilnost.hr/prilozi/05 1391612230 05 1389948514 ECAS prirucnik.pdf

* URF prirucnik

* http://www.mobilnost.hr/prilozi/05 1392633896 URF prirucnik final.pdf

» Upute za ispunjavanje prijavnih obrazaca

* http://ec.europa.eu/programmes/erasmus-plus/documents/eform-technical-guide en.pdf

Vodi€ kroz program Erasmus+

* http://ec.europa.eu/programmes/erasmus-plus/documents/erasmus-plus-programme-gquide en.pdf

Dodatne informacije

* www.mobilnost.hr

B cosrnus+ B obzor 2020, ~Uesstd & -=><europass 6 eurodesk  CEEPUS
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