GfNA-II-C-ERA-EUC compliance report – version December 2012

[image: image1.png]Lifelong
Learning
Programme




                                            [image: image2.jpg]AGENCY FOR
MOBILITY AND
EU PROGRAMMES




    
Report from the HEI to the National Agency
regarding compliance with the Erasmus University Charter

A.  Provisions agreed to in the Charter

1. Who on behalf of the institution is authorised to sign bilateral agreements?

 FORMCHECKBOX 
 Central office (all agreements)

 FORMCHECKBOX 
 Departments/faculties 

 FORMCHECKBOX 
 Mixed (agreements signed at different level, central office has an overview)

 FORMCHECKBOX 
 Other, please specify: 

2. Do you systematically make sure that incoming students are not charged with tuition fees or other ineligible fees?
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No 

3. Who is authorised to approve/sign Learning Agreements/Training Agreements for outgoing students, in addition to the student and the host institution/enterprise/organisation?

 FORMCHECKBOX 
 Authorised member of academic staff

 FORMCHECKBOX 
 Head of the department/faculty

 FORMCHECKBOX 
 International/European/Erasmus coordinator

 FORMCHECKBOX 
 Exam Board

 FORMCHECKBOX 
 Other, please specify: 

4. Who is authorised to approve/sign Learning Agreements for incoming students? 

 FORMCHECKBOX 
 Authorised member of academic staff

 FORMCHECKBOX 
 Head of the department/faculty

 FORMCHECKBOX 
 International/European/Erasmus coordinator

 FORMCHECKBOX 
 Exam Board

 FORMCHECKBOX 
 Other, please specify:
5. How do you ensure that each outgoing Erasmus student has an approved Learning Agreement/Training Agreement by time of departure?

 FORMCHECKBOX 
 Central check of documentation prior to departure of each student

 FORMCHECKBOX 
 Departmental check

 FORMCHECKBOX 
 Confirmation by academic coordinators

 FORMCHECKBOX 
 Other, please specify:

6. Is there a formal procedure for changes to Learning Agreements/Training Agreements during mobility?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

7. Does your university indicate prior to departure the precise way in which recognition will be granted for the Erasmus study or placement period? 

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

8. Who is responsible for monitoring the granting of Erasmus recognition? 

 FORMCHECKBOX 
 Academic programme director

 FORMCHECKBOX 
 Faculty/departmental office

 FORMCHECKBOX 
 Student record office of your higher education institution
 FORMCHECKBOX 
 Other, please specify:

9. How many (if any) of your returning students did not receive full recognition for their Erasmus study period?

____ % of outgoing Erasmus students

Please indicate reasons for non-recognition:

 FORMCHECKBOX 
 Student did not pass exams at host institution

 FORMCHECKBOX 
 Student did not honour Learning Agreement

 FORMCHECKBOX 
 Institution did not honour Learning Agreement

 FORMCHECKBOX 
 No Learning Agreement was made

 FORMCHECKBOX 
 Other, please specify:
10. How many (if any) of your returning students did not receive recognition in some kind for their Erasmus placement period?

____ % of outgoing Erasmus students

Please indicate reasons for non-recognition:

 FORMCHECKBOX 
 Student did not honour Training Agreement

 FORMCHECKBOX 
 Institution did not honour Training Agreement

 FORMCHECKBOX 
 No Training Agreement was made

 FORMCHECKBOX 
 No Diploma Supplement for recognising the Erasmus placement is used

 FORMCHECKBOX 
 Other, please specify:
11. Is there a formal procedure for Erasmus students’ complaints?

 FORMCHECKBOX 
 Yes 

 FORMCHECKBOX 
 No

12. Is there a separate formal procedure for Erasmus students’ complaints about recognition?  

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
13. How are selected Erasmus students and staff informed about the conditions and requirements for student/staff mobility?

 FORMCHECKBOX 
 General printed information material

 FORMCHECKBOX 
 Specially printed materials issued to all selected individuals 

 FORMCHECKBOX 
 Meetings with students/staff

 FORMCHECKBOX 
 Internet page (please indicate the address):
 FORMCHECKBOX 
 Individual counselling

 FORMCHECKBOX 
 Other, please specify:

14. Does your institution provide the Erasmus Student Charter (ESC) to all outgoing Erasmus students? 

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

Who within your higher education institution is responsible for providing the ESC?

 FORMCHECKBOX 
 Central international/European/Erasmus office

 FORMCHECKBOX 
 Departments/faculties

 FORMCHECKBOX 
 Other, please specify:
15. What kind of support is offered to individuals who participate in Erasmus cooperation activities such as Intensive Programmes, Multilateral Projects, Networks or Accompanying Measures projects?

 FORMCHECKBOX 
 Information support (Calls, application forms, instructions)

 FORMCHECKBOX 
 Project management support (direct support of activities)

 FORMCHECKBOX 
 Counselling 

 FORMCHECKBOX 
 Partner search

 FORMCHECKBOX 
 None

 FORMCHECKBOX 
 Other, please specify: 

B.  Efforts to ensure high quality in organising Erasmus student and staff mobility

16. Does your institution use ECTS?

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes – as a credit accumulation system

 FORMCHECKBOX 
 Yes – for mobility purposes only (credit transfer)


If No, is a comparable credit system used?


 FORMCHECKBOX 
 No


 FORMCHECKBOX 
 Yes – as an accumulation system

 FORMCHECKBOX 
 Yes – for mobility purposes only (credit transfer)

17. How is information about the transfer system (ECTS or comparable) made available?

 FORMCHECKBOX 
 Information package in national/local language

 FORMCHECKBOX 
 Information package in English

 FORMCHECKBOX 
 Internet page (indicate address):
 FORMCHECKBOX 
 Other, please specify:

18. Who is responsible for issuing a transcript of records to incoming Erasmus students?

 FORMCHECKBOX 
 Teaching staff who assess the student 

 FORMCHECKBOX 
 Departmental coordinator

 FORMCHECKBOX 
 International office

 FORMCHECKBOX 
 Other, please specify:

19. Do all incoming Erasmus students receive a transcript of their records no later than one month after their departure?

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

If No, 

 FORMCHECKBOX 
 Less than two month

 FORMCHECKBOX 
 Less than three months 

 FORMCHECKBOX 
 Longer
20. Do you offer linguistic preparation for Erasmus students and/or staff?

 FORMCHECKBOX 
 Yes, language courses for outgoing Erasmus students 

 FORMCHECKBOX 
 Yes, Erasmus intensive language courses (EILC) for incoming Erasmus students

 FORMCHECKBOX 
 Yes, other language courses for incoming Erasmus students

 FORMCHECKBOX 
 Yes, language courses for outgoing Erasmus teaching staff 

 FORMCHECKBOX 
 Yes, language courses for incoming Erasmus teaching staff 

 FORMCHECKBOX 
 No

21. Please indicate the kind of courses provided?

 FORMCHECKBOX 
 Regular language courses

 FORMCHECKBOX 
 Short introductory courses

 FORMCHECKBOX 
 Short refresher courses

 FORMCHECKBOX 
 Other, please specify:  

22. What support is offered to help integrate incoming Erasmus students?

 FORMCHECKBOX 
 Reception of individual students (by students or International Relation Office (IRO) staff)

 FORMCHECKBOX 
 Reception office for incoming students

 FORMCHECKBOX 
 Orientation activities organised by IRO staff

 FORMCHECKBOX 
 Orientation activities organised by students (student unions, organisations, ESN)

 FORMCHECKBOX 
 Meetings with involved teaching staff

 FORMCHECKBOX 
 “Buddy” system

 FORMCHECKBOX 
 Host families

 FORMCHECKBOX 
 Other, please specify: 

23. What housing assistance is offered to incoming students?

 FORMCHECKBOX 
 Housing provided by my institution

 FORMCHECKBOX 
 Information about housing arrangements provided on the Internet

 FORMCHECKBOX 
 Information on housing provided to students at IRO

 FORMCHECKBOX 
 Students help incoming students arrange private housing

 FORMCHECKBOX 
 Other (describe):

 FORMCHECKBOX 
 No support by the higher education institution, students need to arrange housing themselves

24. What support is offered to outgoing Erasmus teaching and other staff?

 FORMCHECKBOX 
 Partner search

 FORMCHECKBOX 
 Organisational support (travel, accommodation arrangements)

 FORMCHECKBOX 
 Academic related support (contacts with partners, arrangements on lectures content)

 FORMCHECKBOX 
 Other, please specify: 

 FORMCHECKBOX 
 No support.

25. Is Erasmus mobility acknowledged for the career advancement of a staff member?

 FORMCHECKBOX 
 Yes, acknowledgement for career advancement

 FORMCHECKBOX 
 Acknowledgement but not for career advancement, please specify: 

 FORMCHECKBOX 
 No acknowledgement

26. Are lectures by incoming teaching staff integrated into the study programme at your institution?

 FORMCHECKBOX 
 Yes, all lectures are fully integrated.

 FORMCHECKBOX 
 Partially (some lectures are integrated).

 FORMCHECKBOX 
 No.

27. Any other comment (optional): 
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