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    YOUTH IN ACTION PROGRAMME
   EASTERN PARTNERSHIP YOUTH WINDOW
 
 Action 2 – European Voluntary Service
	Identification


	Reference number
-2.  -  -2013-R <n°>
	Applicant’s name
	Language


	Eligibility criteria (Part C of the Programme Guide)


	Action 2 - European Voluntary Service

	1
	· Application form delivered by the deadline corresponding to the start date of the project, as defined in the Programme Guide (01/01/2013):
- by post, date as postmark; or

- by courier service, date of receipt by the courier service; or

- in person, date as receipt (only some NAs accept it); or 

- online 
· Exception: application form delivered two weeks before the regular selection committee at the latest (only for EVS projects involving young people with fewer opportunities with Service(s) lasting between 2 weeks and 2 months)  
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO


	2
	· Application form 

- submitted on the correct form, completed in full and dated
- typed and filled out in one of the official EU languages

- signed by the person authorised to enter into legally binding commitments on behalf of the applicant
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO  
 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO  
 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO 
    

	3
	· Copy of preliminary agreements of the partner promoters completed and signed.
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	4
	· Table with volunteer data (last page of the application form). Not due if volunteer(s) is/are not identified at application level
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	5
	· Estimated budget in which:

- all prices are given in euros

- all items are in conformity with the funding rules 
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	6
	· Valid bank details
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	7
	· Signature of the legal representative 
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	8
	· Proof of legal status - Additional mandatory documents:

- for non governmental organisations: an extract from the official gazette/trade register, and certificate of liability to VAT (if, as in certain countries, the trade register number and VAT number are identical, only one of these documents is required)

- for public bodies: a legal resolution or decision or other official document established in respect of the public body
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	9
	· Additional mandatory documents only for grant requests from applications submitted by non-governmental organisations and  exceeding € 60 000: 

- the profit and loss accounts of the applicant
- the balance sheet for the last financial year for which the accounts have been closed
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO  
 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO  



	Exclusion criteria (Part C of the Programme Guide)


	1
	· Declaration on honour signed in original 
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO


	Eligibility criteria (Part B of the Programme Guide)


	General criteria

	Applicant and other promoters

	1
	· The applicant is legally established in the country of the National Agency 
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	2
	· The applicant is: a non profit/non governmental organisation; or a local, regional public body
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	3
	· A promoter has applied for the whole project (one-sided funding) on behalf of all promoters
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	4
	· The applicant has a valid accreditation as Coordinating Organisation
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	5
	· All EVS Services included in the project involve a promoter (either sending or host organisation) based in the country of the National Agency
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	6
	· At least two promoters are involved. Promoters are either from a Programme Country or from a country of the Eastern Partnership and at least one promoter is from an EU Country
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	7
	· The number of promoters from countries of the Eastern Partnership involved in the project does not exceed the number of promoters from Programme Countries 
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	8
	· Eligible partner promoters are listed in Annex I (whereas it is the case, non eligible partners are also listed in this Annex)
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO


	Volunteer(s)

	9
	· The EVS project has a maximum of 30 volunteers
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	10
	· Volunteers are aged between 18 by the start of the project (or 16, if volunteers with fewer opportunities) and 30 by the time of application and legally resident in the country of the Sending Organisation. 
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	11
	· The promoters guarantee the transparency and openness of the volunteer selection process
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	Duration

	12
	· Duration of the project is up to 24 months
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	13
	· Services carried out by a group of at least 10 volunteers: the Service lasts a minimum of 2 weeks and a maximum of 12 months.

· Services of young people with fewer opportunities: the Service lasts a minimum of 2 weeks and a maximum of 12 months.

· Any other service: a minimum of 2 months and a maximum of 12 months.
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	14
	· Any Service lasting more than two months must start within the first seven days of the month
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	Venue

	15
	· All Services takes place in a Programme Country or in a country of the Eastern Partnership
· Volunteers from Programme Countries carry out their Service in a country of the Eastern Partnership or in another Programme Country in case of group EVS also involving volunteers from a country of the Eastern Partnership
· Volunteers from a country of the Eastern Partnership carry out their Service in a Programme Country
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	Programme

	16
	· A timetable describing a standard week of Service is annexed to the application form
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	Advance Planning Visit (only for EVS Activity involving young people with fewer opportunities) 

	17
	· If the project foresees an APV, the following criteria are met: 
· maximum 2 days (travel days excluded)
· maximum 2 participants (1 is always from the SO; if a second participant is involved, s/he is a selected volunteer)

· daily timetable of the APV is annexed to the application form
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	Mentor
	
	

	18
	A mentor is identified in the Host Organisation
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	19
	The mentor is not the person who assigns and supervises the tasks of the volunteer
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO


	Conclusion
	The proposal is eligible:                            FORMCHECKBOX 

The proposal is not eligible:                      FORMCHECKBOX 

	Visa (initials):
Date: 


	Comments
	


Valid as of 01/01/2013

