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Lifelong Learning Programme

Grundtvig

Application Form 2013 for

GRUNDTVIG VISITS and exchanges
The application has to be submitted by one of the following submission deadlines:

1. 16.01.2013. for the activities starting on or after 15.03.2013.

2. 30.04.2013. for the activities starting on or after 01.08.2013.

3. 17.09.2013. for the activities starting on or after 15.11.2013.

	PLEASE NOTE THAT THE TABLES REFERRED TO IN CERTAIN FIELDS OF THIS FORM CAN BE FOUND IN THE ANNEX.


1. Submission Data

	LLP Sub-Programme 


	 Grundtvig
	Action Type 
	Visits and Exchanges

	Call
	2013

	Submitted to


	Agencija za mobilnost i programe Europske unije, “Grundtvig V&E, Gajeva 22, 10000 Zagreb

	Date of submission


	

	Family name and first name of the applicant


	Family Name:

First name:


general information

Before completing this form, please read the relevant sections in the Lifelong Learning Programme Guide (“LLP Guide”) and the 2013 Call for Proposals published by the European Commission. Please consult also the website of your National Agency which contains additional information on closing dates, National Agency (NA) addresses to which the application must be sent, and any specific national priorities for 2013.

The application has to be submitted by one of the following submission deadlines:

1. 16.01.2013. for the activities starting on or after 15.03.2013.

2. 30.04.2013. for the activities starting on or after 01.08.2013.

3. 17.09.2013. for the activities starting on or after 15.11.2013.
The Visit must start by 30 April 2014 at the latest.
Please note that each National Agency may request applicants to submit additional information in support of a Visit application. Applicants should check on the website of their National Agency before submitting the form.

Links to all relevant documents and further information can also be found on the Lifelong Learning Programme website:

 http://ec.europa.eu/education/programmes/llp/index_en.html
Although the full title of this Action is “Grundtvig Visits & Exchanges”, the term “Visit” is used for simplicity’s sake throughout the present form. There is no separate form for Exchanges. Exchanges simply refer to situations where there are reciprocal visits (see section 3.6 of the form).
check-list

	· The electronic version of the application is submitted to the e-mail address grundtvig@mobilnost.hr
· The application is submitted to the National Agency (NA) of the country where the applicant is resident. If the applicant works in a country other than that in which he/she is resident, the application must be sent to the NA in the country where the applicant works.

· The application is submitted by the applicant by the published deadline.

· The application is submitted using the correct application form.

· The application is not handwritten (except for the signature/s in the Declaration).

· The application form has been completed in full and includes all the requested attachments, including notably the required letter of acceptance from the host organisation for the Visit (not needed if the purpose of the Visit is to attend a conference / seminar).

· The application form has been completed in one of the official languages of the European Union or, in the case of EFTA/EEA or candidate countries, in the national language of the country concerned. However in the last two cases, a translation into English, French or German must be attached.

· The application bears the applicant’s original signature.

· If the applicant is an employed person, the application form is also signed by the legal representative of his/her employer organisation.

· The applicant is a national of a country participating in the Lifelong Learning Programme, or a national of another country working or living in a participating country in compliance with that country's legal requirements (please refer to the relevant National Agency website). For the list of participating countries please consult part I. of the LLP Guide 2013, section 1.C: “Which countries participate in the Programme?” 

· The applicant belongs to one of the eligible categories for this Action (please consult "Specific Eligibility Rules" for Grundtvig Visits and Exchanges in Part II. of the LLP Guide.

· The type of activity to be undertaken is eligible under the Grundtvig Visits and Exchanges Action.

· The Visit will take place in one of the countries participating in the Lifelong Learning Programme.

· The country of origin and/or the country of destination is a Member State of the EU, except in the case of applicants applying for a grant to participate in official Grundtvig events at European level (category 8 of section 3.1.2 of application form).

· The Visit will take place in a country other than the country where the applicant is living/working.
· The Visit takes place within the eligible period.

· The Visit is eligible in terms of duration (from 1 full working day up to 90 days)

· Maximum one application per individual applicant within the Call 2013 will be considered eligible. 

· If the applications are similar or identical in the content part (preparation, aims, impact) they will all be considered ineligible.

· If the application is drafted in another language than English, the applicant must submit both the original application and a translation into English. If the translation is not provided, the applicant will be asked to deliver the translation; should the applicant fail to do this by the date specified by the NA, the application will be cosidered ineligible.



2. Application Data

2.1
Applicant person 

	Title  
	 
	Gender (m/f)
	
	Year of birth
	

	First name
	

	Family name
	

	Nationality
	Please tick one box only

□ I have the nationality of one of the countries participating in the LLP, namely: ………………………….

□ I have the nationality of another country but am working at an adult education organisation in one of the countries participating in the LLP. (This may apply to applicants belonging to categories 1-10 under section 5.1 below - please refer to the National Agency website for further details)
□ I have the nationality of another country but am currently living in one of the countries participating in the LLP, in compliance with the legal requirements of that country. (This may apply to applicants belonging to categories 11-14 under section 5.1 below - please refer to the National Agency website for further details)



	Department 

-if applicable-
	

	Position 
	

	Address 
	Street – Number (private address)

	Postcode
	
	City
	 

	Region
	
	Country
	

	Telephone 1
	
	Telephone 2
	

	Mobile
	
	Fax
	

	E-mail
	

	

	Address 2 
	Street – Number (emergency address, if different from private address)

	Postcode
	
	City
	 

	Country
	
	Region
	

	Telephone 1
	
	Telephone 2
	

	E-mail
	


2.2
Home organisation
 (to be completed by all applicants who are employed persons)

	Full Legal Name
	In national language and characters

	
	In Latin characters (if the original is not in Latin characters)

	Type of Organisation
	[See Table B "Type of organisation"]

	Legal Status
	( Private 
	( Public 
	Number of staff

[See Table C "Organisation size"]
	

	Commercial Orientation
	( Profit  
	( Non profit  
	Number of learners
(if applicable)
	

	Address

Street – Number
	

	Postcode
	
	City
	

	Region
	

	Country
	
	Scope of the organisation

[See Table D "Geographical Scope"]
	

	Telephone 1
	
	Telephone 2
	

	E-mail
	
	Fax
	

	Website
	


2.3
Home institution of higher education
(to be completed only by applicants belonging to category 12 or 13 in Section 5.1 below)

	Full legal name of higher education institution at which you study/ studied
	In national language and characters

	
	In Latin characters (if the original is not in Latin characters)

	Address 
	Street – Number

	Postcode
	
	City
	

	Country
	


2.4
Special needs of the Applicant Person

If you have special needs, for example due to a disability, please give details of any additional arrangements that are necessary to enable you to take part in the Visit (e.g. an accompanying person). Please note that in justified cases the grant amount can be increased.

□
YES, I have special needs.

If "Yes", please give details in the box below:

	


2.5
Applicant's signature

	I, the undersigned, certify that to the best of my knowledge the information contained in this application form is correct and that I comply with the eligible criteria for this action. I request a Grundtvig Visit grant from the Lifelong Learning Programme for the activities set out in this application. 

PROTECTION OF PERSONAL DATA
Processing this form may involve the recording and processing of personal data. Such data will be processed pursuant to Regulation (EC) No 45/2001 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. Any personal data requested will only be used for the intended purpose, i.e.:

- In the case of grant application forms: the evaluation of your application in accordance with the specifications of the call for proposals,

- In the case of report forms: statistical and financial (if applicable) follow-up of the projects.

For the exact description of the collected personal data, the purpose of the collection and the description of the processing, please refer to the Specific Privacy Statement accompanying this form.

You are entitled to obtain access to your personal data on request and to rectify any such data that is inaccurate or incomplete. If you have any queries concerning the processing of your personal data, you may address them to your National Agency. You have the right of recourse at any time to your national supervising body for data protection or the European Data Protection Supervisor for matters relating to the processing of your personal data.

You are informed that for the purposes of safeguarding the financial interest of the Communities, your personal data may be transferred to internal audit services, to the European Court of Auditors, to the Financial Irregularities Panel and/or to the European Anti-Fraud Office (OLAF).

http://ec.europa.eu/dgs/education_culture/calls/dpo_en.htm
Place:






Date (dd-mm-yyyy):

Name:

Signature:









Endorsement by the legal representative of the home organisation (obligatory for all applicants who are in employment)

	I, the undersigned, certify that the applicant person is a staff member of the organisation and I endorse this application.

Place:






Date (dd-mm-yyyy):

Name  and position:

Signature:


Acceptance by the host organisation (except where the purpose of the Visit is to attend a conference / seminar)
	Please ensure that your application is accompanied by a letter from the host organisation for your Visit, signed in the original by the legal representative of the host organisation, indicating its agreement with the Visit as described in the present application.


3. Description of the Visit
3.1
Purpose of the visit, Activities to be carried out
3.1.1
Type of visit

Please indicate which of the following purposes your Visit will address (multiple replies possible):

1 □
Visiting an adult education organisation in the broadest sense (formal or non-formal) for the purpose of carrying out a teaching assignment

2 □
Visiting an adult education organisation in the broadest sense (formal or non-formal) for the purpose of providing advice and guidance on certain aspects of adult education/learning

3 □
Studying aspects of adult education/learning in the host country

4 □
Studying and/or providing expertise on system/policy-related aspects of adult education

5 □
Providing training for adult education staff

6 □
Undergoing “job-shadowing” (observation) in an adult education organisation in the broadest sense (formal or non-formal) or other non-formal type of training for adult education staff  (Note: grants to attend formal in-service training courses are available under the “Grundtvig In-Service Training for Adult education Staff” Action - see the relevant application form)

7 □
Attending a conference or seminar (Note: this does not include Grundtvig Contact Seminars organised by National Agencies, for which Preparatory Visit grants should be used)*
8 □
Attending a European Grundtvig event organised by or in cooperation with the European Commission (please request details from your National Agency)*
9 □
Other (please specify):

*
If the purpose of your Visit is to attend one of these events marked with an asterisk (*), you do NOT need to complete  sections  3.1.3; 3.1.5; 4.3; 6.1 – 6.4 of this form relating to the “Host Organisation” and sections 3.6.1 – 3.6.2 relating to "Exchange and Reciprocity".
3.1.2
Description of activities

If you have ticked any of the boxes numbered 1, 2, 3, 4, 5, 6, 7 or 9 in section 3.1.1 above, please supply further information in the relevant box(es) below:

1.
Teaching assignment addressing adult learners (please describe the courses you will be teaching, indicate whether you will be fully responsible for the teaching or rather supporting/assisting another staff member, and describe if possible the target group)

2.
Provision of advice and guidance (please describe the aspects of adult education / learning concerned)

3.
Studying aspects of adult education/learning in the host country (please describe the aspects you will be studying and indicate why)

4.
System/policy-related aspects of adult education (please describe the aspects)

5.
Provision of training for adult education staff (please describe the subject/s you will be teaching, indicate whether you will be fully responsible for the teaching or rather supporting/assisting another staff member, and describe the target group for whom you will be providing the training)

6.
Undergoing non-formal type of training for adult education staff : please complete section 3.1.3 below

7.
Conference / Seminar: please complete section 3.1.4 below

8.
Grundtvig European Event: No description needs to be provided by the Applicant

9.
Other (please describe):
3.1.3
Job-shadowing or other form of non-formal training (to be completed if you ticked box 6 in section 3.1.1 above)
Please provide details of the person to be “shadowed” in the host organisation (full details of this organisation are requested in section 6 below):
Person to be shadowed

	Title  
	 
	First name
	

	Last name
	

	Department 
	

	Position 
	

	Address 

Street – Number
	

	Postcode
	
	City
	

	Country
	

	Telephone 1
	
	Telephone 2
	

	Mobile
	
	Fax
	

	E-mail
	


Please provide details of the job-shadowing or other non-formal training to be undertaken, in the form of a description of envisaged activities:

Day-to-day activity plan (please use more space if necessary)

	Day
	Activity type
	Description

	
	
	


Note:
You must include an invitation from the host organisation in which it confirms its willingness to host your visit and to take the necessary organisational measures.
3.1.4
Conference or Seminar (to be completed if you ticked box 7 in section 3.1.1 above)
	Conference/ seminar title


	


	Is the conference/seminar contained in the "Grundtvig-Comenius In-Service Training Database"?

http://ec.europa.eu/education/trainingdatabase/
	(  Yes*
(  No**


*
If yes, please indicate:

	Reference number of the conference/seminar in the " Grundtvig-Comenius In-Service Training Database"
	

	Session number of the conference/seminar in the " Grundtvig-Comenius In-Service Training Database"
	


**
If the conference/seminar is not in the "In-Service Training Database ", please provide the following information:
Organiser of the conference / seminar

	Full legal name
	In national language and characters



	
	In Latin characters (if the original is not in Latin characters)



	Type of organisation


	[see Table B "Type of organisation"]

	Legal Address 

Street – Number
	

	Postcode
	
	City
	

	Country


	

	E-mail
	

	Website
	


Description of the conference / seminar
	Venue / Location

(Place + country)
	

	Dates
	From …./…./….                  To …./…./….

	Description of the event
	

	Description of your role in the conference / seminar

	Please describe briefly the role which you will be playing in the conference / seminar (e.g. rank-and-file participant, workshop animator, plenary speaker etc.)




Please include a copy of supporting documents on the activity, e.g. brochure, conference/ seminar programme, etc.
3.1.5
Visits to additional organisations (to be completed if you ticked any of the boxes numbered 1,2,3,4,5,6 in section 3.1.1 above)
In addition to the main organisation to be visited, as identified in this application form, do you intend to visit any other organisations? 

□
No / nothing specific planned

□
Yes. In this case, please identify this/these organisation(s) here, and describe briefly the purpose of visiting them:

Name of organisation:

Location:
Place:





Country:



Length of visit (days):

Purpose of visit:

3.2
Subject areas
If you have mentioned a teaching assignment in section 3.1.1 above as one of the activities to be carried out, please specify the topic(s):

	[see Table F "Topics

	1
	

	2
	

	3
	


	If the teaching subjects include languages, please specify [see Table A "Languages"]

	1
	

	2
	

	3
	


3.3
Provisional dates for the Visit
Note: The Visit can start between 1 January 2013 and 30 April 2014. Minimum duration: 1 day – maximum duration: 90 days.
	Starting date (dd/mm/yy)
	Ending date (dd/mm/yy)


	Duration (including travel) (in days)*

	
	
	


* Please note that this number of days must also be stated in section 7 - Budget

3.4
Preparation for the Visit
	Please describe briefly how you intend to prepare for the Visit:

If you feel that you will need any pedagogical, language-related or cultural preparation prior to the start of the Visit, please describe and justify any expenditure which you expect to incur in this regard (see section 7: Budget):




3.5
Individual or group Visit
Note:
Each individual wishing to be involved in a Visit must submit a separate application. Each individual application will be assessed on its merits, and there is no guarantee that more than one person will be supported.

Is the intention to carry out your Visit:

□
individually (i.e. as far as you know, you are the only person applying for a grant in connection with this Visit)?

□
jointly with one or more additional persons? In this case, please identify this/these person(s) here:

Family name:




First name:




Family name:




First name:




If more than one person is to be involved, please describe here the proposed division of tasks and justify the need for more than one person:

3.6
Cooperation, Exchange and Reciprocity
3.6.1
Cooperation

Is your proposed Visit: 

□
a single, one-off Visit with no particular link to any cooperation between your organisation (if any) and the host organisation of the Visit?

□
part of an ongoing cooperation between your organisation and the host organisation of the Visit?

If the latter, please describe briefly how and since when the organisations have been cooperating:

3.6.2
Exchange and reciprocity

Is the intention that your Visit will give rise to a reciprocal visit for someone from the host organisation?

□
No

□
Not sure

□
Yes. If you already know the name of the person who will be intending to carry out the reciprocal visit, please indicate here:

Family name:




First name:




4.
Aims and expected impact of the Visit

4.1
Personal and professional development of the applicant
Please set out your reasons for applying for a Visit, indicating in particular:

· in what ways you think the experience will be of positive benefit to you in terms of developing your personal and professional competences, including language and intercultural benefits;

· how your Visit will relate to your future or present career as an adult education professional.

	


If relevant for the activities to be carried out during your Visit, please indicate any experience you may have which you feel will enhance your capacity for living abroad, integrating in the host organisation and working with adult learners in the host organisation.
	


4.2
Impact on the applicant’s home organisation

If you are working at an organisation in the field of adult education, in what ways do you feel your Grundtvig Visit will be of benefit to (a) this organisation and (b) your learners (if applicable)?
	


4.3
Impact on the host organisation and local community

In what ways do you feel the host organisation will benefit from your Grundtvig Visit?

	


How do you feel the Visit will contribute to the local community served by the host organisation?

	


4.4
European added value

4.4.1
To what extent and in what ways do you feel the Grundtvig Visit abroad will have a greater potential value than a similar activity in your country?

Please indicate whether and how your participation in the activity will contribute to giving a European dimension to your (home and) host organisation.

4.4.2
How do you feel your Visit may contribute to future European cooperation (e.g. implementation of projects, such as Grundtvig Learning Partnerships)?

4.4.3.
If you intend to use any of the Europass tools, please give details.
http://europass.cedefop.europa.eu/europass/home/vernav/InformationOn/EuropassMobility/navigate.action
	


4.5
Dissemination

Please provide here a dissemination plan, indicating how and to whom will you provide feedback on the Visit and the new knowledge/skills you have acquired?

	


5.
Background Of The Applicant

5.1
Category of applicant

Please indicate to which of the following categories you belong:

	1
	(
	TCH-TCH
	Teacher/trainer in adult education in the broadest sense (formal, non-formal , informal)

	2
	(
	TCH-STAFF
	Head of an organisation directly or indirectly involved in adult learning

	3
	(
	TCH-ADMIN
	Administrative or other non-teaching staff in adult education

	4
	(
	TCH-TRV
	Staff involved in intercultural education or working with occupational travellers, gypsies and travellers, ethnic communities, refugees and asylum-seekers

	5
	(
	TCH-SpNeed
	Staff working with adult learners with special learning needs 

	6
	(
	TCH-FAC
	Staff such as mediator/street educator working with adults at risk of social marginalisation

	7
	(
	TCH-CNS
	Counsellor or career advisor

	8
	(
	TCH-MNGR
	Education manager (Staff working in local or regional authority dealing with adult education)

	9
	(
	TCH-INSP
	Inspectorate for adult education

	10
	(
	TCH-TRNer
	A trainer of adult education teachers or other adult education staff 

	11
	(
	TCH-ReCyc
	Person who can demonstrate a clear intention of working in adult education but who is currently in some other labour market situation (work in another field, retirement, absence from professional life due to family responsibilities, unemployment etc.). (Please provide details in an accompanying document and indicate when your future work in adult education is likely to start.)

	12
	(
	STD-STD
	Student who is undergoing initial training (bachelor's or master's level) qualifying for a position in adult education. At least two years of study must have been completed. (Please provide details of the studies and the qualification it leads to by completing section 5.3 and if necessary attach an accompanying document.)

	13
	(
	TCH-QUAL
	Person who has completed a qualification leading to a career in adult education and intends to start working in adult education. (Please provide details of the studies and the qualification it leads to by completing section 5.3 and if necessary attach an accompanying document.) 

	
	
	
	

	14
	(
	TCH-OTH
	Other (please specify): 




5.2
Experience in adult education

As indicated above, the Grundtvig Visits are open to a very wide range of people working (or intending to work) on a full-time or part-time basis in the area of adult education in the broadest sense. In order for us to obtain a clearer picture of applicants under this action, please answer the following questions:

What is the nature of your current work in adult education?

· Employed full-time in adult education

· Employed part-time in adult education

· Currently working in another field than adult education

· Not currently employed

· Student or recent graduate, not yet in employment
How many years of experience do you have in the adult education field? …………… years

5.3
Academic studies

	Title of qualification
	

	Subjects of study (min.1; max. 3)
[see Table E " Educational fields"]
	

	1
	

	2
	

	3
	

	Specialisation:
	

	Dates of Studies
	Start (year)
	
	Number of successfully completed years
	
	(Anticipated) Graduation

year
	

	Average mark awarded
	


5.4
Knowledge of languages 

Please put your mother tongue as No. 1. For the level of language knowledge, please use the categories explained in Table G "Common European Framework of Reference for Languages" in the annex.

	
	Language
	Language knowledge as defined in Table G (A1, A2, B1, B2, C1 or C2) 

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	


5.5
Relevant experience for the Visit
Please give details of any previous experience relevant for the Visit, such as teaching or administrative work in adult education and/or organisation of group or community activities. 

Please refer to and briefly explain the relevance of any extended period spent abroad (4 weeks or more, not including holidays).

You may use the standard Europass format to make a short CV and attach it to the printed version of this form http://europass.cedefop.europa.eu/europass/home/vernav/Europasss+Documents/Europass+CV/navigate.action
	


5.6
Previous grants
Please indicate if you have received financial support under the Lifelong Learning programme over the past two years. 

( No

( Yes

If you have answered "yes", please fill in the table below.

	Programme
	Type of activity
	Date of grant award
	Reference no. of the grant

	
	
	
	

	
	
	
	


(Add rows if necessary)
6.
Host Organisation

6.1
Description of host organisation
Applicants should enter in the table below the necessary data on the organisation where the Visit will be carried out ("Host organisation"). Applicants must also attach to this application a letter of acceptance from the host institution, confirming that it agrees with the Visit as described in the application form. Applications not presenting this acceptance letter will be considered ineligible.

	Full Legal Name
	In national language and characters



	
	In Latin characters (if the original is not in Latin characters)



	Type of Organisation
	[See Table B "Type of organisation"]

	Legal Status
	( Private 
	( Public 
	Number of staff
	[See Table C "Organisation size"]

	Commercial Orientation
	( Profit  
	( Non profit  
	Number of learners - if applicable
	

	Address 
	Street – Number

	Postcode
	 
	City
	

	Region
	

	Country
	
	Scope of the organisation

[See Table D "Geographical Scope"]
	

	Website
	


6.2
Contact person at host organisation
	Title  
	 
	Gender (m/f)
	
	
	

	First name
	

	Family name
	

	Department
(if applicable)
	

	Position 
	

	Address 
	Street – Number (private address)

	Postcode
	
	City
	 

	Region
	
	Country
	

	Telephone 1
	
	Telephone 2
	

	Mobile
	
	Fax
	

	E-mail
	


6.3
Reasons for choosing the host organisation
What are your reasons for choosing the specific host organisation for your Visit?

	


6.4
Prior contacts with the host organisation
Please describe briefly the prior contacts which you have had with the host organisation, in connection with the planning of this Visit and more generally.

	


7.
Budget 

Please note that no changes to the budget request will be accepted and that no transfers can be made later between different budget items. 

Before filling in this table, please consult Annex 2 "Grant rules".
BUDGET TABLE

	Item
	Details
	Requested funding based on estimated costs 
 (in €)



	Travel 
(including visa)


	From (place): ……………………………………

To (place): ……………………………………….

Type of transport: …………………………..

Travel:

Visa (if applicable):

TOTAL REQUESTED TRAVEL GRANT
	EUR 

EUR ………………

EUR ………………

	Subsistence 


	Total duration of mobility activity: …………days*
* Please be sure to insert here the same number of days as in section 3.3.
Grant requested:


	EUR ……………..

	Fee for conference / seminar
(if applicable and already mentioned in point 3.1.4)


	Grant requested:


	EUR ………………

	Linguistic, cultural and pedagogical preparation (if applicable and already mentioned in point 3.4)


	Grant requested:


	EUR ……………..



	Special needs (if applicable and already mentioned in 2.4)


	Real estimated costs: EUR …………………………………..

Grant requested:


	EUR ……………..

	Total EU funding requested


	
	EUR ……………..
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Annex 1 to 2013 Application Form – Grundtvig Visit – 

LLP Reference Tables

The tables below should be used when filling in the 2013 Grundtvig Visits & Exchanges application form. Whenever a field in the application form refers to a table, the options available for filling the field can be found in the tables below. Please type both the code and the description in order to avoid later misunderstanding.

A.
Languages

	BG
	Bulgarian

	CS
	Czech

	DA
	Danish

	DE
	German

	EN
	English

	ET
	Estonian

	FI
	Finnish

	FR
	French

	GA
	Irish

	HR
	Croatian

	IS
	Icelandic

	GR
	Greek

	HU
	Hungarian

	IT
	Italian

	LV
	Latvian

	LT
	Lithuanian

	MT
	Maltese

	NO
	Norwegian

	NL
	Dutch

	PL
	Polish

	PT
	Portuguese

	RO
	Romanian

	SK
	Slovak

	SL
	Slovenian

	ES
	Spanish

	SV
	Swedish

	TR
	Turkish

	Other
	Other


B.
Type of organisation
	ASC-ADEdu
	Adult education providers associations

	ASC-ADLear
	Adult learners associations

	ASC-LCA
	Local community associations

	ASC-PAR
	Parents' associations

	CONS-CSLL
	Counselling

	CONS-GUID
	Centre for vocational guidance and counselling

	CONS-INF
	Body providing guidance and information on Lifelong Learning

	EDU-ADLT
	Adult education provider

	EDU-InISrvTr
	Institution for in-service teacher training

	EDU-InTTr
	Institution for initial teacher training

	EDU-LIB
	Library

	EDU-SCHNur
	Pre-primary school

	EDU-SCHPrm
	Primary school

	EDU-SCHSec
	General secondary school

	EDU-SCHVoc
	Vocational or technical secondary school

	EDU-SpNeed
	Establishment for learners / pupils with special needs

	EDU-UNIV
	University or higher education institution (tertiary level)

	ENT-BC
	Broadcasting company

	ENT-PBL
	Publisher

	ENT-UNION
	Social partners (trade unions, etc)

	NFP-ASC
	Non-profit associations

	NFP-CULT
	Cultural organisation (e.g. museum, art gallery)

	NFP-FND
	Foundation

	NFP-NGO
	Non-governmental organisation (NGO)

	NFP-VOL
	Voluntary body

	PUB-HSP
	Hospital

	PUB-LOC
	Public authority (local)

	PUB-NAT
	Public authority (national)

	PUB-PRSN
	Prison

	PUB-REG
	Public authority (regional)

	RES-HE
	HE research centres

	RES-PRV
	Private research centres

	RES-PUB
	Public research centres (not HE)

	OTH
	Other


C. Organisation size (staff)

	
	Description

	S1
	1 to 20
	S5
	501 to 2.000

	S2
	21 to 50
	S6
	2.001 to 5.000

	S3
	51 to 250
	S7
	more than 5.000

	S4
	251 to 500


D. Geographical Scope

	L
	local

	R
	regional

	N
	national

	E
	European

	I
	international


E.
Educational fields

	103
	Arts and Crafts

	104
	Music (also includes Performing arts such as dance and drama)

	105
	History

	106
	Religion/Ethics (also includes Philosophy)

	107
	Civics (also includes Active Citizenship, Democracy and Human Rights)

	108
	Mother Tongue

	109
	Foreign Language

	010ª
	Mathematics

	010b
	Physics

	010c
	Chemistry

	010d
	Biology

	010e
	Geography (also includes Geology)

	010f
	Environmental Education

	010g
	Health Education (also includes Consumer education)

	010h
	Sports

	010i
	New Technologies (also includes ICT) 

	010j
	Economy and Business

	010l
	Other

	80
	Literacy and numeracy (also includes Basic skills)

	90
	Personal skills (also includes Social skills and competences)

	141
	Teaching and training

	142
	Education science / Pedagogy

	1469
	Training of trainers

	211
	Fine arts

	213
	Audio-visual techniques and media production

	214
	Design

	2222
	Literature

	2223
	Linguistics

	2224
	Translation, interpretation

	311
	Psychology

	312
	Sociology and cultural studies (also includes Intercultural learning)

	313
	Political science

	314
	Economics

	321
	Journalism and reporting (also includes radio and TV broadcasting)

	322
	Library, information, archive

	3222
	Museum studies, conservation (also includes Cultural heritage)

	010l
	Other 


F.
Topics

	TOPIC-1
	Active citizenship (also includes democracy and human rights)

	TOPIC-2
	Addressing target groups with special needs

	TOPIC-3
	Artistic education

	TOPIC-4
	Assessment, certification, valuing learning

	TOPIC-6
	Basic skills for adult learners

	TOPIC-7
	Combating failure in education

	TOPIC-8
	Comparing educational systems

	TOPIC-9
	Consumer education

	TOPIC-10
	Cultural heritage

	TOPIC-11
	Development of training courses

	TOPIC-12
	Education of occupational travellers, migrants, travellers, gypsies (also includes asylum-seekers and refugees)

	TOPIC-13
	Education in prisons or for social reinsertion of offenders

	TOPIC-15
	Environment / sustainable development

	TOPIC-16
	Ethics, religions, philosophy

	TOPIC-17
	European citizenship and European dimension

	TOPIC-18
	European project management

	TOPIC-19
	Family learning / parent education

	TOPIC-20
	Fight against racism and xenophobia

	TOPIC-21
	Foreign language teaching and learning

	TOPIC-22
	Gender issues, equal opportunities

	TOPIC-23
	Career guidance & counselling (also includes educational guidance)

	TOPIC-24
	Health education

	TOPIC-25
	New technologies, ICT

	TOPIC-26
	Inclusive approaches

	TOPIC-27
	Intercultural education

	TOPIC-28
	Intergenerational learning / learning in later life / senior citizens

	TOPIC-29
	Learning about European countries

	TOPIC-30
	Learning opportunities for people at risk of social marginalisation

	TOPIC-31
	Physical education and sport

	TOPIC-32
	Lifelong learning dimension of higher education institutions

	TOPIC-33
	Management of adult education

	TOPIC-34
	Methods to increase pupil motivation (also refers to adult learners)

	TOPIC-36
	Pedagogy and didactics

	TOPIC-37
	History and social science

	TOPIC-39
	Media and communication

	TOPIC-41
	Mathematics

	TOPIC-42
	Natural sciences

	TOPIC-45
	Politics, theory, history of adult education

	TOPIC-46
	Pure foreign language skills

	TOPIC-47
	Quality and evaluation of education

	TOPIC-48
	Quality assurance strategies / indicators and benchmarking

	TOPIC-49
	Raising pupil achievement (also refers to adult learners)

	TOPIC-50
	Regional identity

	TOPIC-53
	Second chance education

	TOPIC-54
	Social integration / exclusion

	TOPIC-55
	Strategies for funding adult education

	TOPIC-56
	Strategies for learning communities

	TOPIC-57
	Strategies for stimulating demand for learning

	TOPIC-58
	Teaching basic skills for adult learners

	TOPIC-59
	Training for inspectors

	TOPIC-61
	Volunteering

	TOPIC-64
	Economics, business, industry and commerce

	TOPIC-65
	Geography

	TOPIC-68
	Recognition of non-formal and informal learning

	TOPIC-69
	Reinforcing links between education and working life

	TOPIC-35
	Other


G. Common European Framework of Reference for Languages
	A1
	Can understand and use familiar everyday expressions and very basic phrases aimed at the satisfaction of needs of a concrete type. Can introduce him/herself and others and can ask and answer questions about personal details such as where he/she lives, people he/she knows and things he/she has. Can interact in a simple way provided the other person talks slowly and clearly and is prepared to help.



	A2
	Can understand sentences and frequently used expressions related to areas of most immediate relevance (e.g. very basic personal and family information, shopping, local geography, employment). Can communicate in simple and routine tasks requiring a simple and direct exchange of information on familiar and routine matters. Can describe in simple terms aspects of his/her background, immediate environment and matters in areas of immediate need.



	B1
	Can understand the main points of clear standard input on familiar matters regularly encountered in work, school, leisure, etc. Can deal with most situations likely to arise whilst travelling in an area where the language is spoken.  Can produce simple connected text on topics, which are familiar, or of personal interest. Can describe experiences and events, dreams, hopes & ambitions and briefly give reasons and explanations for opinions and plans.



	B2
	Can understand the main ideas of complex text on both concrete and abstract topics, including technical discussions in his/her field of specialisation. Can interact with a degree of fluency and spontaneity that makes regular interaction with native speakers quite possible without strain for either party. Can produce clear, detailed text on a wide range of subjects and explain a viewpoint on a topical issue giving the advantages and disadvantages of various options.



	C1
	Can understand a wide range of demanding, longer texts, and recognise implicit meaning. Can express him/herself fluently and spontaneously without much obvious searching for expressions. Can use language flexibly and effectively for social, academic and professional purposes. Can produce clear, well-structured, detailed text on complex subjects, showing controlled use of organisational patterns, connectors and cohesive devices.



	C2
	Can understand with ease virtually everything heard or read. Can summarise information from different spoken and written sources, reconstructing arguments and accounts in a coherent presentation. Can express him/herself spontaneously, very fluently and precisely, differentiating finer shades of meaning even in more complex situations.




Annex 2 to 2013 Application Form – Grundtvig Visits & Exchanges
Grant rules

This information complements the information contained in the Lifelong Learning Programme Guide (LLP Guide 2013). Therefore, please also read carefully Chapter 4 (“Financial provisions”) in the LLP Guide.
If your application is successful, the grant will make a contribution towards travel, subsistence and, if applicable, linguistic, cultural and pedagogic preparation, and visa costs. Your National Agency (NA) will decide on the actual grant amount.

Persons with special needs may apply for specific financing measures, as indicated in the section on "Special needs" below.

Travel costs

The grant may cover up to 500 € of all travel costs.
Travel costs, including entry/exit visa costs if necessary, are based on real costs incurred. The grant may cover up to 100 % of all travel costs; the cheapest rates must be used. Travel costs include local/regional travel from the place of departure in the home country and to the destination in the host country. The NA will check that the cheapest rates have been used in all travel.  If selected, you will have to submit receipts to your NA.

Air travel may be used only for journeys of more than 400 kilometres unless a sea crossing is necessary. In the case of travel by car, the eligible amount will be based on the cheapest equivalent travel fare (e.g. air travel, bus, train etc.) but will at any rate not exceed the cost of one equivalent first class rail fare regardless of the number of people travelling in the car.

If individuals reside in one of the overseas countries and territories listed in Decision 2001/822/EC of the Council or have one of these territories as destination, real incurred travel costs will be reimbursed in full, irrespective of the duration of the mobility activity.

Travel insurance costs are not covered. They can be supported from the subsistence grant.

Subsistence rates

Subsistence rates will be calculated and paid on the basis of the relevant rates, depending on the duration of the mobility activity. Grantholders do not have to keep receipts for subsistence costs.

Please consult your NA's website for the applicable rates and for the instructions on calculating the subsistence grant. 

Linguistic, cultural and pedagogical preparation

You may apply for a contribution towards linguistic, cultural and pedagogical preparation, if you feel that this is necessary for carrying out the Visit successfully. At the discretion of the NA, a contribution can be made on the basis of a lump sum of € 150 Language preparation may, for example, include self-study or participation in a language course.

Details must be set out in point 3.4 of this form.

At the reporting stage, grant-holders must provide proof of the preparatory activities undertaken, for example a photocopy of a language course attendance certificate.

Special needs of the applicant person

If you have special needs, for example resulting from a disability, you may request a grant to support the additional cost of provision necessary for you to participate in the Visit (e.g. an accompanying person). The grant towards both subsistence and travel costs will be assessed case-by-case and based on real costs incurred. Your National Agency will assess the need for an increased amount in the light of the information given in section 2.4 and section 7 (Budget) of this application form. Grantholders must keep relevant proofs of expenditure.
The table below for subsistence rates and the rules related to travel also apply to accompanying persons.
	2013 SUBSISTENCE RATES PER DESTINATION COUNTRY (in €)

	

	 
	Excluding travel and visa costs

	 
	Week 1
	Week 2
	Amounts as of week 3 

(weeks 3-12) 

	
	
	
	

	 
	Daily rate
	Total
	*Daily rate
	Total 
	Daily rate
	Weekly rate

	 
	In the 1st
	amount
	in the 2nd
	amount
	as of the 3rd
	per each

	 
	week
	for the 1st wk
	week
	for two
	week
	additional

	 
	 
	(7 days)
	 
	weeks
	 
	week

	BE
	119
	833
	47,57
	1166
	19,00
	133

	BG
	77
	539
	30,86
	755
	12,29
	86

	CZ
	105
	735
	42,00
	1029
	16,86
	118

	DK
	161
	1127
	64,43
	1578
	25,86
	181

	DE
	112
	784
	44,86
	1098
	17,86
	125

	EE
	91
	637
	36,43
	892
	14,57
	102

	EL
	112
	784
	44,86
	1098
	17,86
	125

	ES
	119
	833
	47,57
	1166
	19,00
	133

	FR
	140
	980
	56,00
	1372
	22,43
	157

	IE
	133
	931
	53,14
	1303
	21,29
	149

	IT
	133
	931
	53,14
	1303
	21,29
	149

	CY
	105
	735
	42,00
	1029
	16,86
	118

	LV
	91
	637
	36,43
	892
	14,57
	102

	LT
	91
	637
	36,43
	892
	14,57
	102

	LU
	119
	833
	47,57
	1166
	19,00
	133

	HU
	98
	686
	39,14
	960
	15,71
	110

	MT
	98
	686
	39,14
	960
	15,71
	110

	NL
	126
	882
	50,43
	1235
	20,14
	141

	AT
	126
	882
	50,43
	1235
	20,14
	141

	PL
	91
	637
	36,43
	892
	14,57
	102

	PT
	105
	735
	42,00
	1029
	16,86
	118

	RO
	84
	588
	33,57
	823
	13,43
	94

	SI
	112
	784
	44,86
	1098
	17,86
	125

	SK
	98
	686
	39,14
	960
	15,71
	110

	FI
	147
	1029
	58,86
	1441
	23,57
	165

	SE
	147
	1029
	58,86
	1441
	23,57
	165

	UK
	161
	1127
	64,43
	1578
	25,86
	181

	IS
	126
	882
	50,43
	1235
	20,14
	141

	LI
	182
	1274
	72,86
	1784
	29,14
	204

	NO
	182
	1274
	72,86
	1784
	29,14
	204

	CH
	182
	1274
	72,86
	1784
	29,14
	204

	HR
	112
	784
	44,86
	1.098
	17,86
	125

	TR
	98
	686
	39,14
	960
	15,71
	110


*Daily rates in week 2 are calculated in the following way: (total amount for two weeks - total amount for week 1) divided by 7. The amounts presented here are based on the figures from the table. So, the daily rates for your country will differ as they will depend on your weekly rate for week 1 and the amount for 2 weeks.
Example 1: a mobility activity lasting 10 days in Belgium

The 1st weekly rate at 833,00 € + 3 daily rates of the second week (3 x 47,57 €) = 975,71 €

Example 2: a mobility activity lasting 2 weeks and 5 days in Belgium
The total amount for 2 weeks at 1.166,00 € + 5 daily rates of the third week (5 x 19,00  €) =1.261,00€
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