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 Lifelong Learning Programme 

Leonardo da Vinci
Application Form for

Leonardo da Vinci Certificate in mobility
cODE nUMBER FOR CERTIFICATION APPLICATION (INTERNAL USE ONLY):
	


This section should only be completed by applicants who do apply for an LdV mobility certificate. The certificate will be delivered in relation to the mobility project(s) applied for in the call for proposals 2011. Please refer to the guidance note for explanations about how it should be filled in. 
For eligibility criteria please refer to the CHECKLIST AT THE END OF THIS FORM. 
Please note that the project application and the certification application will be assessed in parallel. Please write the project titles to which the certification request applies to:
	


Applicant Organisation
 
 


 
 
 
 
	Role 
	Applicant 


 
 
 
 
 
 
	Full legal name
	[In national language and characters]

	
	[In latin characters where originals are not in Latin characters]



	Type of organisation
	[Table D. organisation types ]
	Economic Sector
	[Table E. economic sector ]

	Legal Status
	( Private
	( Public
	Scope
	[Table F. geographical scope]

	Commercial orientation
	( For profit  
	( Not for profit  
	

	Size (staff)
	[Table G.]
	

	Legal Address 

Street - Number
	

	Postcode
	 
	City
	

	Country
	[Table I. country ]

	Telephone 1
	
	  Fax
	

	E-mail
	
	  Website
	


* if applicable

Contact person 
 
 
 
 
 


 


 
 
 
 

	Title  
	 
	First name
	

	Family name
	

	Department 
	

	Position 
	

	Work Address 

Street  - Number
	

	Postcode
	 
	City
	 

	Country
	[Table I.  country ]

	Telephone 1
	
	  Telephone 2
	

	Mobile
	
	  Fax
	

	E-mail address
	

	Website
	  


1. Experience and Achievements 
1.1 General information
	Number of mobility projects in LdV 
	

	Average Number of placements carried out in LdV per year (last 3 years)
	

	Experience in other mobility initiatives (see guidance note)

	YES (                            NO (

	· If YES, please list briefly initiatives and number of placements
	


1.2 Project Implementation
Give a global summary of your previous LDV projects according to your perspective: achievements in light of planned objectives (participants, grants); satisfaction of participants and partners, awards etc. 
Indicate any additional information and/or projects you consider relevant about your achievements and highlight improvements over the last few years. Explain your experience in other trans-national mobility schemes or initiatives if mentioned in 1.1.
	(character limit)


1.3 Results, dissemination, impact
What are the most important results of your previous projects? In your opinion, what impact have these results had? 
	(character limit)


2. Transnational mobility at institutional level and planned developments
2.1 General information
This section should show the degree in which your organisation has integrated the objectives of the mobility project into its general strategy and its capacity to adapt and adjust by building on experiences.
Please tick the answer to the following questions. (NB Answering "no" to one or several points does not necessarily exclude you from selection) Justifying documents should be attached if available:

	
	YES
	NO
	i.d.*
	See documents attached

	Mission and Strategy
	
	
	
	

	The institution has defined a strategy for internationalisation of the institution
	
	
	
	

	The institution has defined a strategy and objectives for international mobility
	
	
	
	

	The policy for international mobility is integrated into the internationalisation strategy
	
	
	
	

	The organisation is involved in wider cooperation/networking at 

(a) regional or national level and/or 
	
	
	
	

	(b) international or trans-national level
	
	
	
	

	Quality Management
	
	
	
	

	A strategy or method for evaluation is defined at institutional level
	
	
	
	

	A strategy or method for evaluation of trans-national mobility is defined 
	
	
	
	

	The results of evaluation or points for improvement lead to adjustments of the project implementation
	
	
	
	

	Organisational Issues
	
	
	
	

	Tasks and responsibilities for trans-national mobility are clearly defined within the institution 
	
	
	
	

	Budget: Do you have your own funds for mobility? 
	
	
	
	


* in development
Please feel free to add any supporting documents to clarify any of the details you mention above. 
2.2 Further strategic developments planned 
Which developments and adaptations (if any) do you foresee to your general strategy for internationalisation and for trans-national mobility in the next 4 years?

Which developments do you plan concerning the cooperation at regional or national level?

Is it planned to integrate the experiences from mobility activities into the content of the curricula or courses of your organisation?
2.3. Further project development planned

What future actions do you foresee to further develop the work plan of your current application over the next four years? 

	


3. Signature
	Name
	[title, surname, first name]

	Position within the organisation
	

	Date
	Signature  and   Stamp
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