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STUDY VISITS

FINAL REPORT

Please send to your National Agency this report, duly completed and signed, within 30 calendar days of the end date of the activity undertaken with the help of the grant awarded. This report is considered as your request for payment of the balance of the grant. Please also note that the approval of the report and the payment of the balance of your grant are conditioned by the submission of the supporting documents listed under the Article 4, point 2 of your grant agreement. To be sent to: Agencija za mobilnost i programe EU, Gajeva 22, 10000 Zagreb and studijski.posjeti@mobilnost.hr.
1. General Information:

	Grant Agreement Reference No.: 


	Name of Participant:

Name of home institution/organisation:

Address:




	Name of the study visit:

Location (place/region/country):




	Official dates of the study visit: from (dd/mm/yy) to (dd/mm/yy):



	Travel dates: from (dd/mm/yy) to (dd/mm/yy):




Feel free to write as much as you want in the spaces provided.

2. Study Visit content

2.1. Description: 

	Number of participants:

Countries represented among the participants:

Communication language:


2.2. Before the study visit:

	How did you prepare for the study visit? 

(Please specify the concrete activities undertaken before the visit, such as: documentation activities about your study visit, about the host country, preparation of documents/material about your own country and education system, information meeting organised by the NA etc).




2.3. After the study visit:
	Provide a short summary of the visit and the main outcomes and results of the visit.

	

	What is the impact of the study visit on 

a) your institution?
b) your professional development?
c) initiating new projects within the Lifelong Learning Programme?

	

	Describe clearly how you intend to disseminate the experience gained. (Please notify your National Agency when you inform the public/ your colleagues/ other institutions about the study visit results through press, websites, conferences etc.)

	


2.1.4. Difficulties encountered (if applicable):

	Describe any difficulty encountered before, during and after the visit:

	


3. Declaration of expenditure:

Please provide, in addition to the information requested in the table below, the following supporting documents:

- proof of participation in the action (in the form of a certificate of attendance signed by the organiser of the study visit, specifying the name of the participant as well as start and end date of the study visit)

- proof of payment for travel (in the form of invoices, receipts, used travel tickets, photocopy of the visa, boarding passes)

	Cost item
	Participant 
	Total €

	Travel 

	Travel

(dates <dd/mm/yy>, places of departure and arrival and costs)
	
	

	Number of days 

(travel included)
	
	

	Subsistence

	Subsistence (n° of days x daily rate )

(Subsistence costs table can be found at www.mobilnost.hr)

	
	

	

	Total expenditure incurred  €
	

	Pre-financing payment received
	

	Balance payment requested
	


4. Comments and suggestions:

	Please provide any further comments and suggestions for improvement as regards future measures, administrative procedures, level of funding, etc for study visits:

	


5. Grantholder's declaration to be signed by the person who attended the study visit 
	"I, the undersigned, certify that the information contained in this Final Report is correct to the best of my knowledge."

	Place:
Date:

Name and position in capital letters:
Signature:
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